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UNITED STATES DEPARTMENT OF EDUCATION

             OFFICE OF SPECIAL EDUCATION AND REHABILITATIVE SERVICES

February 1, 2011
Dear Colleague:

In accordance with the Education Department General Administrative Regulations (EDGAR), 34 CFR 75.253, recipients of multi-year discretionary grants must submit an annual performance report demonstrating substantial progress towards meeting project objectives.  In addition, the U.S. Department of Education (ED) requires discretionary grantees to report on their progress towards meeting the performance measures established for each program within the Office of Special Education Programs (OSEP).  For continuing Personnel Development Program grantees, you must submit your annual performance report to ED by April 22, 2011.  
ED requires that grantees use the ED 524B form when submitting their annual performance report.  Please read the instructions and forms for the ED 524B carefully before completing and submitting your annual performance report.  If you have any questions about completing the forms, please contact your OSEP Project Officer.  If you would like to learn more about performance measurement, OSEP provides information on this topic at: http://www.tadnet.org/model_and_performance .

The ED 524B Form
The ED 524B consists of five sections.  You must report all requested information in the appropriate section, according to the instructions.  

Cover Sheet
· The reporting period [see item 7 of the ED 524B Cover Sheet] is from the end date of your last reporting period through February 28, 2011.

· For those grantees in their first budget period, please read carefully the special instructions (included in the instructions for Section A of the Project Status Chart) regarding collecting and reporting baseline data for performance measures and establishing and reporting on targets for meeting the performance measures.  The reporting period [see item 7 of the ED 524B Cover Sheet] is from the start of your current budget period through February 28, 2011.
· Your business office must complete all financial data, including budget expenditure data and indirect cost information.  Please allow sufficient time for your business office to provide you with this information. 

· In item 11a of the ED 524B Cover Sheet, you must indicate whether complete data on performance measures for the current budget period is included with your performance report.  Because your annual performance report is due before your project is complete, please check “no.”

· In item 11b, please indicate when the complete data (Final Report) will be available and submitted to ED, through your Project Officer(s) (i.e., the date should be 90 calendar days following the end of the project performance period).
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Our mission is to ensure equal access to education and to promote educational excellence throughout the Nation. 
Executive Summary

· The Executive Summary is a narrative summary of the project’s accomplishments during the performance period.  Please do not submit your project abstract in this section.
Project Status Chart

· In Section A of the Project Status Chart, you are asked to report the progress made towards meeting your approved project objectives in your grant application.  Under each objective, you should report performance measures, which are to be categorized as either PROJECT or PROGRAM performance measures.  PROJECT performance measures are specific to your grant and show the progress that you are making towards meeting the project objectives.  OSEP PROGRAM performance measures are the Government Performance and Results Act (GPRA) program measures (listed below).  
· When reporting on quantitative performance measures, you are required to report on the targets (e.g., benchmarks or goals) that you established for each reporting period, as well as your actual performance data for that same period.  If you have not established targets, please consult with your Project Officer.
· For specific guidance on how to write and report data on your program and project measures, please contact your project officer and plan to participate in upcoming conference calls or webinars specific to your grant area (e.g., 325K, 325D, 325T) that will be announced in the near future.
The OSEP PROGRAM performance measures for the Personnel Development Program that you are required to report are:   
· Program Performance Measure #1:  The percentage of projects that incorporate scientifically-based practices into the curriculum;  

· Program Performance Measure #2:  The percentage of scholars who exit preparation programs prior to completion due to poor academic performance; 

· Program Performance Measure #3:  The percentage of scholars completing the IDEA-funded preparation programs who are knowledgeable and skilled in scientifically based practices for children, including infants and toddlers, with disabilities;  

· Program Performance Measure #4: The percentage of degree or certification recipients who are working in the area(s) for which they were prepared upon program completion; 

· Program Performance Measure #5:  The percentage of degree or certification recipients who are working in the area(s) for which they were prepared upon program completion and are fully qualified under IDEA;   

· Program Performance Measure #6:  The percentage of program graduates who maintain employment for three or more years in the area(s) for which they were prepared and who are fully qualified under IDEA; and 
· Program Performance Measure #7: The Federal cost per fully qualified degree/certification recipient.
Sections B and C

· See ED 524B instructions.
Submission

· The Personnel Development Program participates in e-Reports, ED’s electronic performance reporting initiative.  Although your participation with e-Reports is voluntary, ED strongly encourages you to complete and submit your ED 524B through this system, available at: http://e-Grants.ed.gov.  Please see the enclosed “Using the ED 524B and Participating with e-Reports” for information on getting started in e-Reports.  Please note: If your grant received multiple years of funding last year (forward funded/front loaded), you will not be able to submit your report using e-Reports.  For forward-funded grants, submit your report via email to Kimberly Savoy-Brown (Kim.Savoy@ed.gov), along with a copy to your Project Officer(s).
You must submit a pdf copy of the signed ED 524B Grant Performance Report Cover Sheet to Kimberly Savoy-Brown at Kim.Savoy@ed.gov or fax it to her at:  202-245-7635.

ED strongly encourages electronic submission.  However, if you must mail your report, include a CD copy and submit to one of the following:

Regular Postal Service





U.S. Department of Education




Office of Special Education Programs



Kimberly Savoy-Brown, PCP – Room 5077



LBJ Basement Level 1





400 Maryland Avenue, S.W.





Washington, D.C. 20202


Commercial Carrier/Hand Delivery

U.S. Department of Education

Office of Special Education Programs

Kimberly Savoy-Brown

550 12th Street, S.W.

Room 5077, Potomac Center Plaza

Washington, D.C. 20202

Please contact your OSEP Project Officer if you have any questions regarding the preparation and submission of your annual performance report or the requirements listed in the ED 524B form.  Your OSEP Project Officer’s name and contact information appears on your grant award document.

Continuation Awards
Continuation awards for multi-year projects are subject to the requirements in 34 CFR 75.253 of EDGAR.  Section 34 CFR 75.253(a)(2) of EDGAR requires that in order to make a continuation award, the Department must determine that the grantee either (i) has made substantial progress in meeting the objectives of its approved application or (ii) has obtained OSEP’s approval for changes in the project that do not increase the cost of the grant and enable the grantee to make substantial progress in the succeeding budget period.  OSEP reviews data at least quarterly to determine if the grantee’s rate of cash draws is consistent with the expected expenditure pattern for a project’s approved scope of work and project milestones.  The Department will apply particular scrutiny to those grantees with large available balances in their accounts and will take that into account in making continuation award decisions in FY 2011, consistent with the EDGAR provisions.

Sincerely, 
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Lawrence J. Wexler, Ed.D.

Director 

Research to Practice Division

Office of Special Education Programs

Enclosures:
Instructions for Submitting e-Reports

ED 524B Instructions 

ED 524B Form
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